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CLIFTON FORGE ARCHITECTURAL REVIEW

1.

BOARD

Application Procedure for Certificate of Appropriateness

Applicant picks-up application for Certificate of Appropriateness from the
Town Manager’s Office or at the Clifton Forge Main Street Office.

Application must be accompanied by

a. Detailed plans of the project

b. Photographs or drawings of the proposed project

c. Samples of materials and colors.

In the case of signs, the following information will be needed:

d. dimensions

subject matter

colors of the letters, fields and borders with samples

materials including that of support

letter styles and sizes

I. location on the building or site.

Applicant files application and appropriate data with Town Manager two
(2) weeks prior to the next Board of Architectural Review meeting. These
meetings occur on the third Thursday of each month with the exception of
the month of December in which there is no scheduled meeting.

The Town Manager’s office prepares the background information as
needed and sends to Board of Architectural Review members at least one
week in advance of the scheduled meeting date

Members of the Board of Architectural Review visit the site(s) in question
during the week before the meeting date.

At the meeting, the Board of Architectural Review shall use the following
criteria in their consideration of the application:

a. Harmony of scale

b. Harmony of materials

C

d.

SQ o

. Affect on the surrounding structures and environment
Historic or architectural significance of the proposed action

e. Other criteria deemed necessary
Board of Architectural Review takes action within 30 days or the
application is approved
Applicant applies for a building permit in the Department of Public Works
office which is subject to the Virginia Statewide Code and the Clifton
Forge Zoning Ordinance. If the Permit is issued, a certificate of
Appropriateness (signed by the Chair of the Board of Architectural Review
and the Town Manager) is issued. If denied, appeals may be made tot the
Clifton Forge Town Councill.
Town Manager makes final site inspection after project is completed, to
ensure compliance with approved plans and specifications.
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